
GAGE COUNTY SCHOOL DISTRICT NO. 15PRIVATE 


BEATRICE, NEBRASKA


The Gage County School District No. 15, Board of Education, has authorized and monitored the compilation of this policy manual and has formally adopted its contents, which describes, in accord with Nebraska Statute 79-526, the board of education's intention for the operation, supervision, and control of the Gage County School District No. 15.  


The purpose of this publication is to state the organizational and administrative functions of Gage County School District No. 15, as well as to provide information for all students, employees, and patrons concerning the policies and procedures of the board of education.


This publication represents an effort to codify the policies of Gage County School District No. 15.  This publication purports to assemble in one source the policies, which may be found in the official proceedings of the board of education.


Many of the policy statements and personnel procedures contained herein represents the formulation work of the board of education and the administration, over a long, but deliberative period of time.  The manual does not suggest to be complete in legislative or administrative authority.  Periodically, these school district policies will be reviewed and revised when current conditions direct such a change.  


No part of this policy manual is purposefully in conflict with local ordinances, state or federal statutes, or contractual agreements with employees and vendors.  Moreover, as set forth in this manual, this school district does not discriminate on the basis of race, religion, color, national origin, sex, age, or handicap in admission or access to, or treatment of, or employment in, its programs and activities.


The Gage County School District No. 15 serves the incorporated community of Beatrice, Nebraska, and the surrounding area.  The school district's board of education and central administrative offices are located at 320 North 5th Street, Beatrice, Nebraska 68310.

BOARD OF EDUCATION


GAGE COUNTY SCHOOL DISTRICT NO. 15

BELIEFS
· Every human has infinite worth.
· All people can be successful learners.

· Hard work and perseverance are necessary to achieve one's full potential.
· Passion, enthusiasm, and positive attitude greatly enhance performance.

· Honesty is essential in building trust.

· Family is the primary influence in a child's life.

· A cooperative effort among family, school, and the community provides the foundation for our children's future.

· Every person is responsible for his or her actions.

· Everyone has the responsibility to contribute to the improvement of society.

· Diversity of people, ideas, and experiences enhance a community.

· Achieving excellence is worth the investment of time, effort, and resources.
OBJECTIVES
· All students will meet or exceed district and state standards in reading, writing, math, science, and social studies.
· All students will graduate having achieved

challenging goals tailored to their educational and career interests and aspirations.

· All students will understand and consistently


Demonstrate the character attributes of respect,

 

responsibility, trustworthiness, caring, fairness, 

and citizenship within our schools and community.
PARAMETERS

· We will always maintain safe and secure environments conducive to learning.
· Student well-being will always be given the highest priority in decision-making.
· Nothing will take precedence over the Pre K-12 instructional program.
· We will not tolerate disrespectful or inappropriate behavior by anyone.
· We will not tolerate ineffective performance by any staff member or student. No new program or service will be accepted unless it is consistent with the strategic plan, its benefits clearly outweigh its costs, and provisions are made for professional development and program development.
· No program or service will be retained, unless it continues to make an optimum contribution to the mission and its benefits continue to justify the cost.
· We will always maintain a fund balance sufficient to cover at least two months of normal operation.

· School improvement plans will always be consistent with the strategic plans of the district.
MISSION STATEMENT

The mission of Beatrice Public Schools, a collaborative partnership of students, staff, families, and community, is to guarantee all students achieve academic excellence and develop responsible citizenship
by providing aligned, rigorous curriculum and high-quality instruction that utilizes 21st Century tools in a system that is measurably among the best in the nation.

ARTICLE 1:  COMMUNITY RELATIONS





Communication With The Public
Introductory Statement
       





1100

The board of education believes that an informed and actively involved public will be more supportive of school purposes and programs.  To that end, the superintendent of schools is directed, through his personal action and through the delegation of his authority, to encourage patron attendance at all public meetings of the board of education, student events, and other school programs, utilizing in a timely manner the local media and school news letters, calendars, and mailed announcements.  Moreover, the superintendent of schools is directed to issue to the board of education and to make available to the patrons of the district the following reports:

1.
A summary of the standardized norm-referenced assessment instruments used by the school district as it has been administered to students in selected grades.

2.
A summary of such criterion-referenced assessment instruments as are used by the school district to show acquisition of competencies in reading, writing, and mathematics and any other criterion-referenced assessment instruments as the school district may from time to time elect to use.

3.
A report pertaining to the school district including but not limited to student performance, school system demographics, and financial information.

4.
The results of periodic follow-up studies of information as the superintendent of schools, subject to the approval of the board of education, may deem appropriate.


School officials shall report this information through  publication in newspapers of general circulation, by school newsletters, radio, or by such other means as deemed appropriate by the board of education for the dissemination of the information and at such time that the information is appropriate for public dissemination.


A summary of these materials shall be available for public review in the office of the superintendent during normal office hours.  


Nothing herein shall be construed to mean that the public shall have access to information which would violate any state or federal law or which would violate the privacy of any student or any employee of this school district.

Policy 1100, Con't

Legal Reference:
 79-555

Public Meetings.





 84-712

Public Records,  Free








Examination.





 84-1408

Open Meetings Law.

Policy Approved: 8/25/94 

Advertising and Promotion
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The Board of Education may use its facilities and grounds for advertising and promotional media if approved by the Superintendent or his/her designee. Advertising or promotional material will be limited to those activity facilities and electric media, which are accessible to the general public.

The Superintendent or his/her designee shall be responsible for coordinating any efforts to solicit advertising and promotional materials for use in the district.  Advertising or promotional material under this policy may not be in conflict with current policy or regulations regarding instructional materials.  Examples of advertising promotional material that is prohibited includes but is not limited to liquor, tobacco or drugs, lotteries, other events carrying an element of chance, and advertising which has a sexually suggestive, obscene, defamatory or potentially disruptive context or which uses profane language.


The Board recognizes that modern production, packing and distribution methods make it all but inevitable that some instructional and ancillary materials will carry advertising or promotional slogan to which students will be exposed.

There may be many free instructional materials of excellent quality produced by companies for advertising, as well as educational purposes.  Since the schools, under the jurisdiction of the board of education, are public, it is usually neither fair nor advisable to use such materials.  Exceptions to this policy should be rare, and if such free materials are used, students should be informed that the school district does not endorse the sale or use of any commercial products or services.  Nor will these advertisers interfere with the educational process.  Any violations should be promptly brought to the attention of the superintendent of schools.


The District recognizes that limited advertisements in school publications can generate funds to help support activities and projects.  Approval of the principal and the superintendent must be received before any advertising proposals for school publications can be implemented.  School publications approved for restricted advertisements are listed in administrative regulation AR 1105.

1.
The school reserves the right to refuse to print any commercial ad.


School employees may cooperate in furthering the work of any non-profit, community-wide social service agency provided such cooperating does not infringe on school programs or diminish the amount of time devoted thereto.


The administration may, at its discretion, announce, or authorize to be announced, any lecture, community activity, or film, which it feels, has educational merit.

Policy 1105, Cont.


School representatives may, upon approval of the board of education, cooperate with any agency in promoting activities in the general public interest, and which promotes education that is in the best interest of the students.

Legal Reference:
79-526

Board Authority for Supervision and Control.





79-8,100

Teachers, Solicitation by Agents Prohibited, Exemptions.

PRIVATE 
Policy  Approved: 8/12/02 tc  \l 1 "Policy  Approved\: 2/8/99 "
Revised: 11/8/2010
Advertising and Promotion






AR-1105

School publications approved for restricted advertisements:


High School Paper (The Pioneer)


High School Yearbook


Athletic Programs and Printed Schedules

Legal Reference:
79-526    
Board Authority for   Supervision and Control.





79-8,100

Teachers, Solicitation by Agents Prohibited, Exemptions.

PRIVATE 
Policy  Approved: 8/12/02 tc  \l 1 "Policy  Approved\: 2/8/99 "
Bulletin Boards, Display Case, Posted Material
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School bulletin boards, display cases, and posting areas are for the purposes of conveying information about school activities and programs to students, staff, and the visiting public as deemed appropriate by the respective principals; however, building principals may use their discretion on posting or displaying non-school related information which is not political or commercial in nature.

Legal Reference:
79-526
Board Authority for Supervision and Control.

Policy Approved: 8/25/94

Reaffirmed: 9/13/2010
Publications, Radio, and Television
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The board of education welcomes the active participation of print and electronic mass media in promoting educational programs in Gage County School District No. 15.  All resultant news coverage of academic or extracurricular activities must be presented in the public interest.  No identification of the school district with the promotion of any political enterprise or any sponsors associated with alcoholic beverages, tobacco, or any other product which might be considered to have an adverse effect upon the health and well being of young people will be permitted.


All radio and television broadcasts of any school activity or contest originating from school district facilities must be coordinated through the office of the building principal sponsoring the activity and be in compliance with all laws related to copyright.  


Companies interested in such broadcasts will: (1) Contact the building principal at least forty-eight (48) hours in advance of the event to gain permission and make arrangements for attending the activity. (2) Any company interested in broadcasting an activity will be responsible for all necessary equipment, transmission lines, power sources, and accompanying expenses. (3)  Any company interested in broadcasting an activity will be responsible for any financial and legal liabilities pertaining to its own equipment and personnel.  

Legal Reference:
79-526

Board Authority for Supervision and Control.





79-1319

Telecommunications Operated by the Nebraska Educational Telecommunications Commission.

Policy Approved: 11/10/97 
Reaffirmed: 9/13/2010   

Purchasing and Business Representatives
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No school employee or student shall visit with or discuss business matters of a personal nature with any representative during the hours that school is in session or that the school employee is on duty in the school, except by permission of the principal or superintendent.


Any agent or business representative calling on school personnel about school matters such as textbooks, publications of the school, class insignia, athletic equipment, school equipment, school supplies, building and maintenance equipment and supplies, etc., shall first obtain permission of the building principal or superintendent of schools before contacting other school personnel.

Legal Reference:
79-526

Board Authority for Supervision and Control.





79-8,100

Teachers, Solicitation by Agents Prohibited, Exemptions.

Policy Approved:8/25/94

Reaffirmed:  9/13/2010
Ordering of Supplies and Equipment
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Any school employee who orders any supplies or equipment must have budget authority or prior written authorization of the superintendent of schools or his or her designee.  Any school employee who orders any supplies or equipment outside of that which has been included in the annual budget which has not received prior authorization shall be personally liable for payment for the equipment purchased.


School employees or students purchasing supplies and equipment out of an activity account must first secure a signed, written requisition from the principal authorizing the purchase.  Failure to do so will cause the person to be personally liable for payment for the equipment purchased.

Legal Reference:
79-526

Board Authority for Supervision and Control.

Policy Approved : 8/25/94

Revised: 11/8/2010
Board Meetings and Media Coverage





1130

In accord with statute, all regular and special board meetings, except for emergency meetings, will have an agenda available in the Board of Education Office.  The local media will be informed and the notice published in the Beatrice Daily Sun and/or posted at least forty-eight hours advance of such meetings.  All agendas will include meeting place, time, date, and a brief summary of known agenda items.  Except for items of an emergency nature, the agenda shall not be altered later than twenty-four hours prior to the scheduled commencement of the meeting.  


Ordinarily, on major school issues, either the board president or the superintendent of schools will be identified as chief spokesperson for the district, but other board members and school officials will be available for discussion as circumstances warrant.  All school representatives, upon approval of the board of education, are encouraged to promote activities that are in the interest of the general public and are in the best interest of their pupils.

Legal Reference:
79-555

Board Meetings, Publishing Claims and Minutes.





84-1408

Open Meeting Law.

Policy Revised: 7/12/2010 
Reaffirmed: 10/11/2010 

Annual Performance Report
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The Beatrice Public School District 15 shall prepare a written performance report in accordance with Nebraska Department of Education Rule 10.  This report will be part of the school calendar that is given to parents and residents annually.


Legal Reference:



Nebraska Department of Education Rule 10

Policy  Approved: __4-17-06___  

 SEQ CHAPTER \h \r 1
Trespassers
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Restrictions on the use of school buildings and grounds may be implemented by administrative action.  The Board gives all district and building administrators and their designees’ full power and authority to implement and enforce restrictions on access to school property and to issue no trespassing commands and stay away/no trespassing letters. Such action shall be taken consistent with constitutional and other legal rights. 

All district and building administrators and their designees shall have full power and authority to direct any individual or group to leave school grounds and stay away where such individual or group has:

1. failed to comply with identification or check-in procedures, 

2. are determined by such administrators or designees to not have a legitimate school purpose to be on school grounds, or 

3. who are determined by such administrators or designees to present a risk to the safety of building users or a risk of disruption to the educational program, including without limitation, registered sex offenders.  

A refusal to leave or stay away as directed will be considered trespassing and shall be reported by the administrators or their designees to proper law enforcement authorities.

Legal Reference:

 


Neb. Rev. Stat.  §§ 28-520 to 28-522

Policy Approved: ___4-13-2009____

Participation by the Public
Public Input to the Board of Education
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*
The board of education is open to and encourages input on school issues from the public; however, the board prefers that individuals or groups with school-related concerns first attempt to resolve these concerns through established administrative channels.  

  I.
Matters concerning a specific school (elementary or secondary) shall first be discussed with the principal of that school.

 II.
If the problem is not resolved at the school level, it should then be brought to the superintendent of schools.

III.
If the problem is not resolved satisfactorily at the superintendent's level, it should then be brought before the board of education by utilizing one of the following approaches:


A.
Addressing the issue during the Open Forum at a regular monthly board meeting.



B.
An applicant may place an item on the agenda by filing a written request with the superintendent of schools at least one week prior to the regularly scheduled board meeting.  The written request should include the name, address, and telephone number of the person making the request; the name of the organization or group represented, if any; a statement of action to be requested of the board of education; any pertinent background information leading to the request.


C
Submitting the concern in writing.  This document can then either be presented at the regular meeting or attached to the board agenda, if received in time, and mailed out to each board member prior to the next regular board meeting.

IV.
Because of the potential of introducing bias into board 
hearings on termination cases, complaints on individual 
employees will only be received by the board of education 
through the superintendent of schools.

Legal Reference:
79-526
Board Authority for Supervision and Control.





79-825
Certified Employees, Tenure, through   Disciplinary Action, Contract





79-839
Amendment or Terminations,







Formal and Informal Hearing.

84-1408 Open Meetings Law.

Policy Approved: 1/10/05   

Complaints Involving School Personnel
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The board of education places trust in its employees and desires to support their actions in such a manner that employees are freed from unnecessary, spiteful, or negative criticism or complaints.  All staff, students, and patrons are advised to attempt to resolve school-related disputes at the point of their origin.  In issues involving a student, a personal meeting with the student, parents or a guardian, and if deemed appropriate, the teacher's principal, should be initiated.  Either the teacher or parent could request such meeting.  All meetings of this type are to be reported to the principal prior to their occurrence.


Unresolved complaints which need further resolution should proceed as outlined in Policy 1205; from the teacher/district employee, to the building principal, to the superintendent of schools, and if unresolved, to the board of education.  Complaints not resolved at the teacher-parent level shall be reported to the superintendent of schools.  Any complaint first received at a higher level should promptly be redirected to the appropriate level for its review and appropriate resolution.


Any patron, student, or other person who purposefully uses profanity in a verbal abuse or physically abuses a district employee which is involved in an assigned duty may be prosecuted by the district, to the extent provided by law.  School employees who are sued as a consequence of performing their assigned duties, in a manner deemed appropriate by the school administration and/or board of education, shall be given the legal support of the school district's attorney.

Legal Reference:
79-526

Board Authority for Supervision and Control.

Policy  Approved: 11/10/97 

Revised:  12/13/10
Complaints About Instructional Materials
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All formal complaints about instructional materials must be presented in writing, on a form approved by the board of education.  


Refer to AR-6410, Requests For Reconsideration of Media.


When a written complaint is completed and returned to the building principal, the principal will discuss the issue and the procedures to be followed in resolving the issues, with the person filing the complaint.  The complaint will then be brought to the attention of the school administrators.  The principal with whom the complaint was filed shall also advise those faculty members who may use the instructional material, that a complaint has been filed.  The school administrators shall decide whether to appoint a building-level review committee or a district-level review committee to study the complaint.  The principals will convene building-level review committees.  These building-level committees shall consist of five or more committee members composed of staff and community patrons.  The superintendent of schools or his or her designee will convene district-level review committees.  These district-level committees shall consist of five or more members composed of staff and community patrons.


The review committee shall consider district philosophy, the professional judgment of teachers, reviews of the material by other competent authorities, compatibility with the school district's adopted curriculum, the teachers' stated goals, as well as the views of the complainant.  The review committee's recommendation and all accompanying rationale shall be forwarded to the board of education for its review and final decision.  The school board's decision may be to remove the material in question from district use, to modify the material for continued use, or to reject the complaint and continue to use the material.


Any materials identified in a complaint may remain in use pending its review and its disposition by the board of education. Principals may, upon written request of parents or guardian, excuse students from using the material, or may direct teachers to use suitable substitutes.  However, the school shall reserve the right to require students to use material or to engage in activities which are a part of regular and/or required curricular activities.

Legal Reference:
79-526

Board Authority for Supervision and Control.

Policy Approved: 8/25/94

Reaffirmed:  10/11/2010
Public Access to School Records -Examination,
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Making Memoranda and Copying

The school district, through the Administration, shall provide citizens of the state of Nebraska, and all other interested person, access to the records of the school district as required by law.  Such access shall include the opportunity to examine, make memoranda and copy school district records.  The school district shall not make available records of individual students or personnel except such information as allowed by law or compelled by court order.  


School district records may be examined at the school district offices during the hours such offices are open for the ordinary transaction of business.  School district offices will be open for the ordinary transaction of business (a) during the school year on such days as school is in session, and (b) during the summer months when school is not in session, Monday through Friday when an administrator is present, except legal holidays.


School records may be obtained in the form in which the school record is maintained or produced including, but not limited to, printouts, electronic data, disc, tapes, and photocopies. The school district will not be required to produce or generate any school district record in a new or different form or format modified from that of the original school district record.  Copies of school district records may be made as follows:


(a)
Copies may be made by citizens or other persons using their own copying or photocopying equipment, provided that such copies shall be made on the premises of the school district offices or at a location mutually agreed to by the requester and the school district.


(b)
Copies may be obtained from the school district if the school district has coping equipment reasonably available, and upon payment of a fee for providing copies of such school district records.  The Administration shall establish a fee schedule for copying of school district records, provided that such fee is not to exceed the actual cost of making the copies available.  Actual costs of making copies available include: paper, discs, and other hard copy materials, copies device costs(equipment lease, depreciation and maintenance), electricity and the cost of personnel.  If the copies requested are estimated by the school district to cost more than fifty dollars ($50.00), the school district may require the requester to furnish a deposit prior to fulfilling such request.


Upon written request for access to school district records, the school district will provide to the requester as soon as is 

Policy 1218, Con't.

practicable and without delay, but not more than (4) business days after actual receipt of the request:


Access to or, if copying equipment is reasonably available, copies of the school district records request;


seq level0 \h \r0 

seq level1 \h \r0 

seq level2 \h \r0 

seq level3 \h \r0 

seq level4 \h \r0 

seq level5 \h \r0 

seq level6 \h \r0 

seq level7 \h \r0 (a)
A written denial of the request, or portion thereof, if there is a legal basis for such denial of access to school district records on a written form from the school district. {See, Regulation Form AR-1218A, "Denial of Access To School District Records"}. 


(c)
If the entire request cannot with reasonable good faith efforts be fulfilled within four (4) business days after actual receipt of the request due to significant difficulty or extensiveness of the request, the school district shall provide a written explanation, including the earliest practicable date for fulfilling the request, and estimate of the expected cost of any copies, and an opportunity to modify or prioritize the items with the request. [See, Regulation Form AR-1218B], "Explanation of Delay in Fulfilling Request for School District Records"].

Legal Reference:
Neb. Rev. Stat.84-712 et. seq.



Policy Approved: 10/9/00
Reaffirmed: 10/11/2010




 

Denial of Access to School District Records Form

  AR-1218A
Name of Requester: _____________________________________________.

Date of School Record Request: _________________________________.

Name of Administrator Denying Record Request: __________________.

Description of Records Requested(Actual written request for record may be attached): ______________________________________________

________________________________________________________________

________________________________________________________________.

Please be advised that the school district has determined that there is a legal basis for a denial of access or copies to all or a portion of the school record requested, and hereby provides the following information regarding such denial:

A.
Description of the contents of the records withheld: ______

     ___________________________________________________________

     ___________________________________________________________

     ___________________________________________________________.

B.
Statement of the specific reasons for the denial (Correlate specific portions of the records to specific reasons; include citation of statue expressly providing that particular information or records shall not be made public: __________

     ___________________________________________________________

     ___________________________________________________________

     ___________________________________________________________.

NOTICE: Pursuant to Neb. Rev. Stat. 84-712.03,you may have a right of judicial or administrative review of the denial of access to school district records set forth above, including a right to petition for a writ of mandamus, or petition the Attorney General to review the record to determine if it may be withheld from public inspection.
AR-1218A  Approved   10-9-00 






 

Explanation of Delay in Fulfilling Request for School     AR-1218B
District Records Form

 
Your entire request for school district records cannot, with reasonable good faith efforts, be fulfilled within four (4) business days after actual receipt of such request due to (check all applicable boxes):

 
Significant difficulty in compiling or copying such records;



Extensiveness of request.

A.
Additional Explanation: ___________________________________

     ___________________________________________________________

     ___________________________________________________________

     ___________________________________________________________.

B.
Projected Date of Fulfilling Request: _____________________.

C.
Projected Cost of Copies: $__________________.

Modification or Prioritization of Request: You may modify or prioritize the items in your request to expedite the availability of the school records requested; please set forth your modification or prioritized items in the space provided below and return to the business office:

________________________________________________________________

________________________________________________________________

________________________________________________________________.

 AR-1218B
Approved:10/9/00        

Parent-Teacher Organization
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An active Parent-Teacher Organization in the elementary schools and Parent Councils in the middle and senior high schools are welcomed.  Principals and teachers are expected to cooperate in maintaining such organizations.

Policy Adopted:  8/25/94   

Reaffirmed: 11/8/2010
Citizens' Advisory committees
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From time to time the board of education will exercise its judgment in appointing citizens' committees to perform specific duties or give general advice concerning school issues and activities.  In addition, some committees will be appointed as adjuncts to educational programs in order to comply with the regulations set forth by accrediting agencies or other government bodies.

1.
All of the above referenced committees serve at the pleasure of the board of education, and they shall not assume duties or authority on any matters other than those explicitly defined by the board.

2.
Prior to establishing a committee the board of education will discuss the need for establishing the committee with the superintendent of schools.  Recommendations for membership to the committee will be accepted from subcommittees of the board of education, the administration, and former committee members, but all committee membership lists will be formally approved by the board of education at any official meeting of the board of education.

3.
All committees, unless otherwise specified at the time they were formed, will be dissolved and cease to function at the close of each school year.

4.
All committees will consist of a chairperson and a recording secretary.  These individuals shall be responsible for making timely progress reports to the board of education on the committee's activities.

5.
The logistics of meeting times and agendas shall be coordinated through the office of the superintendent of schools or another administrative unit so designated at the time the committees are formed.

Policy Adopted:   8/25/94 

Reaffirmed: 11/8/2010
Visiting School
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Parents, guardians, and other interested individuals are encouraged to visit school and are to be made welcome by the respective building staffs and student bodies.  Visitors should report to the building principal's office before proceeding to the class room.


Children of preschool age or children not currently enrolled in District 15 may visit school only when accompanied by an adult. School officials will hold such events as kindergarten round-up to provide opportunities for preschool children to become familiar with school facilities and staff.


Under ordinary circumstances, the teacher being visited by a parent or a guardian should continue with the regular classroom work.  It is desirable that any individual parent-teacher conference be held before or after school in order that the normal instructional activities not be disrupted.


Contacts during school hours with non-school individuals and agencies for materials, service, or programs may be made only with the approval of the principal.


For security reasons, all school personnel and students are asked to see that all visitors are courteously directed to the building principal's office.  Likewise, all agents, etc. should have a permit from the building principal's office before approaching any person within the building.  


Employees in school buildings shall report to the principal immediately any person loitering on or near the school grounds.  If necessary, the principal will notify the appropriate law enforcement agency to investigate the situation.

Legal Reference:
79-8100

Teachers, Solicitation by Agents Prohibited, Exceptions.





28-901

Obstructing Government Operations.












Policy Approved: 8/25/94
 
Reaffirmed: 11/8/2010
Parent-Teacher Conferences
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Parent-teacher conferences, including the frequency of these conferences, will be scheduled by the administrative staff. 

Policy Adopted:  8/25/94

Reaffirmed: 11/8/2010

Revised: 1-10-11
Parental Involvement
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The Board of Education of Gage County School District #15 recognize the importance of parental and community involvement in the education of the youth of this school district.  All school district patrons, including parents and guardians, are encouraged to visit school, monitor classes, attend school assemblies, and all other school functions so as to gain an understanding of the operation of the school.  Anyone planning to visit a class or a school assembly should contact the teacher prior to the visitation to determine if the class activity for a particular time would be favorable for a person to observe or if there is adequate space for those attending.  (Example:  It may be distracting to students to visit class during an examination or the class could be participating in an activity outside of the classroom or away from the school). 

From time to time the board of education shall request school district patrons, including parents and guardians, to serve on committees to advise the board of education or school officials concerning school activities, the selection of textbooks, library materials, or other materials which may be used in supporting the educational process.  Refer to Policy 1225, Citizens' Advisory Committees.

The building principal, or his or her designee, shall notify the parents or guardian prior to the administration of any survey involving their child.  Information shall be given as to the nature of the survey, the date and time when the survey shall be administered, and the purpose or use of the survey.  Any parent or guardian who, after observing the survey instrument, may request in writing that his or her child be exempt from the survey.  Such requests shall be honored.

Parents and guardians shall have the right to review all files relating to their child, including test scores.  Student files may be viewed in the presence of the individual responsible for maintaining those files.  Nothing shall be removed from student files without the authorization of the building principal.  Refer to Policy 5205, Confidentiality of Records. 

School officials shall notify the parents or guardian when any student may be subjected to a standard norm referenced or criterion referenced test or a standardized test such as, but not limited to, the Iowa test of Basic Skills or California Achievement Test or Essential Skills Test. Information shall be given as to where these tests may be reviewed and when they will be administered.  Parents and guardians may review the standardized test prior to the administering of these tests to the students.  Contact should be made with the building principal or school guidance counselor to review these tests.  Parents or guardians may not review examinations prior to the 

Policy 1240, Con't 

administering of these exams if these exams are directly related to day-to-day assignments.  However these may be reviewed after the exam has been administered. The school district shall not participate in any experimental evaluation methodologies, experimental testing instruments or any testing which would tend to inquire into the values, beliefs, or privacy rights of any student, parent, or guardian unless the parent or guardian request, in writing, that such test be given or unless permission is received from the parent or guardian prior to administering such test.

Parents or guardians may request that a child be excused from participating in a specific class activity, from taking a specific test, or from other school experiences.  Such requests must be made in writing and should state the rationale for the request and indicate the length of time the child should be withheld from the specific activity.  The parent or guardian is encouraged to visit with the child's teacher and/or building principal to discuss the rationale for the request.  If the request involves a medical condition of the child, the school reserves the right to request a statement from a physician.

The building principal and the student's teacher shall determine if a student should participate in alternate activities.  There shall be no reduction in a child's grade if the child is granted permission for nonparticipation by school officials prior to the activity.

Parents shall have the right to inspect, upon reasonable request, any instructional material used as part of the educational curriculum for their child.  Reasonable request for inspection of instructional materials shall be granted within a reasonable period of time after the request is received by the building principal.

Anyone having a concern relating to the operation of the school is encouraged to visit with the child's teacher an/or the building principal.  Patrons, including parents or guardians, may submit formal complaints about instructional material as set forth in Policy 1215, Complaints About Instructional Material.

Any patron, including a parent or guardian, having a complaint concerning an employee of the school district should first attempt to resolve any differences by visiting with that employee.  If the differences cannot be resolved the patron should visit with that employee's supervisor.  That supervisor shall then determine if a formal, written complaint should be filed.  Refer to Policy 1210, Complaints Involving School Personnel.  Due to the potential of introducing bias into future hearings, complaints involving school personnel will only be received by the board of education through the superintendent of schools.

The board of education shall review this policy annually.  If any 
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amendments are made, a public hearing will be held to solicit input from parents and the public.

Legal Reference:  Legislative Bill 1161 enacted by the Ninety-third Nebraska Legislature, 1994.

Policy Approved: 7/14/03
Reaffirmed: 6-14-10
Reaffirmed: 5/9/11
Title I Parental Involvement
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This Title I Parental Involvement Policy is established in compliance with the No Child Left Behind Act of 2001.  Beatrice Public Schools has a parental involvement applicable to parents of all children.  The parental involvement policy applicable to parents of all children is not replaced by this Title I Parental Involvement Policy and shall continue to be applicable to all parents, including parents participating in Title I programs.


It is the policy of Beatrice Public Schools to implement programs, activities, and procedures for the involvement of parents in Title I programs consistent with the Title I laws.  Such programs, activities and procedures shall be planned and implemented with meaningful consultation with parents of participating children.


A.
Expectations for Parental Involvement: It is the expectation of Beatrice Public Schools that parents of participating children will have opportunities available for parental involvement in the programs, activities, and procedures of the District's Title I program.  The term "parental involvement" means the participation of parents in regular, two-way, and meaningful communication involving student academic learning and other school activities, including ensuring; (1)
that parents play an integral role in assisting their child's learning; (2) that parents are encouraged to be actively involved in their child's education at school; (3) that parents are full partners in their child's education and are included, as appropriate in decision making and on advisory committees to assist in the education of their child; and (4)the carrying out of other activities, such as those described in this parental involvement policy.  The District intends to meet this expectation through the following activities:



1.
Involving parents in the joint development of the District's Title I plan and the process of school review and school improvement.





2.
Providing coordination, technical assistance, and other support necessary to assist participating schools in planning and implementing effective parent involvement activities to improve student academic achievement and school performance.



3.
Building the schools' and parents' capacity for strong parental involvement.



4.  
Coordinating an integrating parental involvement strategies under Title I with parental involvement strategies under other programs.
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5.  
Conducting, with the involvement of parents, an annual evaluation of the content and effectiveness of the parental involvement policy in improving the academic quality of the schools served under the Title I program, including identifying barriers to greater participation by parents in Title I programs, with particular attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background, and use the findings of such evaluation to design strategies for more effective parental involvement, and to revise, if necessary, the parental involvement policies of the District.



6.
Involving parents in the activities of the schools served under Title I.



B.
Policy Involvement: Each school served under the Title I program shall:




1.
Convene an annual meeting, at a convenient time, to which all parents of participating children shall be invited and encouraged to attend, to inform parents of their school's participation under the Title I program and to explain the requirements of the Title I program.




2.
Offer a flexible number of meetings, such as meetings in the morning or evening.  If sufficient funds are provided for this purpose, the District may assist parental involvement in such meetings by offering transportation, child care or home visits.




3.
Involve parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of Title I programs.




4.
Provide parents of participating children (1) timely information about programs under Title I, (2) a description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet; and (3)if requested by parents, opportunities for regular meetings to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children, and respond to any such suggestions as soon as practicably possible.
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5.
If the District operates a school wide program 





under Title I and such plan is not satisfactory to the parents of participating children, submit any parental comments on the plan when the school makes the plan available to the District.



C.
Shared Responsibilities for High Student Academic Achievement: As a component of the District's parental involvement policy, each school served under the Title I program shall jointly develop with parents for all children served under the Title I program a school-parent compact that outlines how parents, the entire school staff, and students will share the responsibility for improved student academic achievement and the means by which the school and parents will build and develop a partnership to help children achieve the State's high standards. Such compact shall (1) describe the school's responsibility to provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the children served under Title I to meet the State's student academic achievement standards and the ways in which each parent will be responsible for supporting their children's learning, such as monitoring attendance, homework completion, and television watching; volunteering in their child's classroom; and participating, as appropriate in decisions relating to the education of their children and positive use of extracurricular time; and (2) address the importance of communication between teachers and parents on an ongoing basis through, at a minimum (a) parent-teacher conferences in elementary schools, at least annually, during which the compact shall be discussed as the compact relates to the individual child's achievement; (b) frequent reports to parents on their children's progress; and (c) reasonable access to staff, opportunities to volunteer and participate in their child's class, and observation of classroom activities.




D.
Building Capacity for Involvement: To ensure effective involvement of parents and to support a partnership among the District, parents, and community to improve student academic achievement, each school participating in the Title I program and the District (1) shall provide assistance to participating parents, as appropriate, in understanding such topics as the State's academic content standards and State student academic achievement standards, State and local academic assessments, the requirements of Title I and how to monitor a child's progress and work with educators to improve the achievement of their children; 
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(2) shall provide material and training 
to help parents to work with their children to improve their children's achievement, such as literacy training and using technology, as appropriate, to foster parental involvement; (3) shall educate teachers, student service personnel, principals, and other staff, with the assistance of parents, in the value and utility of contributions of parents, and in how to reach out to, communicate with, and work with parents as equal partners, implement and coordinated parent programs, and build ties between parents and the school; (4) shall, to the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities with Head Start, Reading First Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, the Parents as Teacher Program, and public preschool and other programs, and conduct other activities, such as parent resource centers, that encourage and support parents in more fully participating in the education of their children; (5) shall ensure that information related to school and parent programs, meetings, and other activities is sent to the parents of participating children in a format, and to the extent practicable, in a language the parents can understand; (6) may involve parents in the development of training for teachers, principals, and other educators to improve the effectiveness of such training; (7) may provide necessary literacy training from funds received under Title I if the District has exhausted all other reasonably available sources of funding for such training; (8) may pay reasonable and necessary expenses associated with parental involvement activities, including transportation and child care costs, to enable parents to participate in school-related meetings and training sessions; (9) may train parents to enhance the involvement of other parents; (10) may arrange school meetings at a variety of times, or conduct in-home conferences between teachers or other educators, who work directly with participating children, with parents who are unable to attend such conferences at school, in order to maximize parental involvement and participation; (11) may adopt and implement model approaches to improving parental involvement; (12) may establish a district-wide parent advisory council to provide advice on all matters related to parental involvement in programs supported under Title I; (13) may develop organizations and businesses in parent involvement activities; and (14) shall provide such other reasonable support for parental involvement activities under Title I as parents may request.
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E.
Accessibility: In carrying out the parental involvement activities for this Title I Parental Involvement policy, the District shall provide full opportunities for the participation of parents with limited English proficiency, parents with disabilities, and parents of migratory children, including providing information and school reports required under Title I in a format and, to the extend practicable, in a language such parents understand.




F.
Use, Distribution and Updating of this Policy:




This Title I Parental Involvement Policy shall be incorporated into the District's Title I plan, shall be distributed to parents of participating children, shall be updated periodically to meet the changing needs of the parents and the school. 


Legal References:
No Child Left Behind Act of 2001, sections 1118 and 9201(32); 20 U.S.C. 6318 and 7801(32)


Policy Approved: 8/11/03

Reaffirmed: 6/14/10

Reaffirmed: 5/9/11
Public Activities Involving Staff, Students, or School Facilities
Staff Participation in  Community Affairs
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All employees are encouraged to participate in community organizations and activities.  The school board feels that school-community relations are enhanced when school personnel interact with other people within the community.  This interaction serves to informally transmit school information to patrons of the community and to gather public opinion on the school's effectiveness and its activities.


All staff participating for community purposes during the school duty day requires appropriate approval of the building principal and superintendent.

Polity  Approved: 8/25/94   

Rebate to School Personnel
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No school employee or board member shall receive any commission or rebates from individuals or companies from which the school district purchases equipment or materials required in the operation of the school district.  The operation of the school district includes the purchase of materials for the repair and maintenance of the school plant, for the conducting of student classes, for materials and supplies used in school organizations, such as clubs, specific classes, and for comparable items.  

Legal Reference:
79-520

Board Officers, Rules, and Compensation.

Policy Approved:8/25/94

Revised: 3/14/11     

Soliciting Funds From and By Students
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All teachers shall earnestly seek to educate pupils in the services performed by the humanitarian agencies, and shall encourage pupils to participate in their support as a social and community project, but no fund-raising drives are to be conducted by non-school agencies or for non-school activities among the student population.


Students may engage in raising funds, under the control of school officials, for certain approved pupil activities, provided the project has the approval of the principal of the school involved.

Legal Reference:
79-8100

Teachers, solicitation by agents, exceptions.

Policy  Approved: 8/25/94  
Reaffirmed:  11/8/2010 
Request to Contact Students
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Any person other than a school employee who comes to the school to talk to or take a pupil out of school must obtain permission of the building principal or superintendent of schools prior to contacting the pupil.  The school official shall not grant permission unless that person has a clearly valid and proper reason for contacting the pupil. Such contacts shall be restricted to parents or guardians of the pupil, or a person who is listed on the pupil’s emergency contact list, or a law enforcement official.  A parent or a guardian should immediately be notified of any request to remove a student from school by an individual other than that student's parent or a guardian.  If a parent or guardian cannot be reached the decision should be made by the superintendent of schools.

Policy Approved: 8/25/94
Revised: 3/14/11
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ACCEPTABLE USE OF COMPUTERS, TECHNOLOGY AND THE DISTRICT NETWORK
The Board supports the use of computers, technology and the District Network in the District's instructional program as a resource to educate and inform.  The use of these resources shall be consistent with the curriculum adopted by the School District and shall be employed in an appropriate and responsible manner to meet the varied instructional needs, learning styles, abilities and developmental levels of students.

Procedures and Guidelines
The Superintendent shall develop and implement appropriate procedures to provide guidance for computer use and District Network access.  Guidelines shall address staff supervision of computer use, ethical use of electronic media, and the District’s ownership and right of administrative review of electronic files and communications. The term electronic media includes, but is not limited to, the District Network, Internet, e-mail and other technological resources.

The guidelines shall prohibit utilization of networks for inappropriate or illegal activities, the intentional spreading of imbedded messages (viruses) or the use of other programs with the potential of damaging or destroying programs, data or equipment.  The guidelines will describe the District's limitation of liability and will establish that the use of computers, technology and the District Network is a privilege, not a right.  Violation of the procedures and guidelines will result in cancellation of those privileges and appropriate disciplinary action.

Technology Protection Measure
The District will implement a technology protection measure that will block or filter Internet access to visual depictions that are obscene, pornographic or of a harmful nature to minors.  Operation of this measure will be monitored and enforced during use of computers by minors.

Audit of Use
Users with network access shall not utilize non-authorized electronic mail. Participation in chat rooms is prohibited without specific prior approval by the system administrator.  The Superintendent shall establish a process to determine whether the District's education technology is being used for purposes prohibited by law or for accessing prohibited materials.  The process may include, but not be limited to:

Utilizing blocking/filtering software.

Turning off the "auto load images" feature of the Internet 

Policy 1322, Con't.

browser.

Using a proxy server to control accessible websites.

Student Use
A written parental permission and agreement form will be required prior to the student being granted access to electronic media involving District technological resources.  The form will specify acceptable uses, rules of on-line behavior, access privileges and penalties for procedural violations.  It must be signed by the parent or legal guardian and the student.   This document will be kept on file as a legal, binding document.  In order to rescind the agreement, the student's parent/guardian must provide the building principal with a written request.

Staff Use
A written staff agreement form will be required for all employees having access to electronic media.  Staff shall confine e-mail use to work-related purposes and only limited, incidental personal use.  The agreement form will refer to the procedures and guidelines for use of computers and the District Network, describe prohibitions and limitations on the use of these resources and state the employee's responsibility for the security of individual passwords.

Disregard of Rules
Individuals who refuse to sign required acceptable use documents or who violate District rules governing the use of District technology shall be subject to loss or restriction of the privilege of using computers, technology or the District Network and related resources.

Responsibility for Damages
Individuals shall reimburse the Board for repair or replacement of District property lost, stolen, damaged, or vandalized while under their care.

Responding to Concerns
School officials shall apply the same criterion of educational suitability used to review other educational resources when questions arise concerning access to specific databases or other electronic media.

Policy 1322, Con't.

Legal Reference:

20 U.S.C. sec. 1232g (1988) (Family Educational Rights and Privacy Act)


47 U.S.C. 201 et seq. (Communications Decency Act of 1995)

Children's Internet Protection Act and Neighborhood CIPA of 






2000






Nebraska Statutes 79-2104





  



   79-8109

Policy Approved: 8/13/01

Revised: 3/14/2011




 

AR-1322.1
STUDENT USE OF COMPUTERS, TECHNOLOGY AND THE DISTRICT NETWORK
PRIVATE 
Acceptable Usetc  \l 2 "(b)
Acceptable Use"
The use of computers, technology and the District Network are provided to students only for limited educational purposes.  All School District electronic resources must be used in a responsible, efficient, ethical and legal manner.  Failure to adhere to these regulations will result in loss of user privileges, disciplinary action and/or appropriate legal action.

PRIVATE 
Privilegestc  \l 2 "Privileges"
The use of the District's electronic networks is a privilege, not a right.  The District Administration will make all decisions regarding whether or not a user has violated this authorization and may deny, revoke, or suspend access at any time.

PRIVATE 
Oversighttc  \l 2 "Oversight"
Staff will preview the materials and sites they require or recommend students access to determine the appropriateness of the material contained on or reached through the site.  Staff will assist their students in developing the skills to ascertain the validity of information. 

PRIVATE 
Unacceptable Usetc  \l 2 "Unacceptable Use"
Users with network access shall not utilize non-authorized electronic mail.  In addition the user is responsible for his or her actions and activities involving electronic resources.  Some examples of unacceptable uses are:

Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any U.S. or State law.


Unauthorized loading or downloading of software, games or files, regardless of whether they are copyrighted or devirused.

Downloading copyrighted material for other than personal use.

Commercial or for-profit uses.

Wastefully using resources, such as file space.

Destroying, modifying or abusing hardware or software.


Gaining unauthorized access to resources, files, passwords or other users' accounts.

Revealing the personal addresses or telephone numbers of students 

PRIVATE 
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tc  \l 1 "AR 1322.1,Con't."
or staff.

Invading the privacy of individuals.

Disrupting the work of others.

Posting material authorized or created by another without his/her consent.

Impersonation of another user, anonymity and pseudonyms.

Sending or accessing encrypted information.

Commercial or private advertising, or political lobbying.

Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, discriminatory, offensive, harassing, or illegal material.

Using or attempting to use the resources while access privileges are suspended or revoked.

PRIVATE 
No Expectation of Privacytc  \l 2 "No Expectation of Privacy"
Use of the District's electronic resources, is not private.  The District reserves the right to log, monitor, examine, evaluate, and disclose solely at its discretion, the contents of all files, communications, or other usage on or conducted through these resources despite any designation of privacy by either the sender or recipient.

PRIVATE 
No Warrantiestc  \l 2 "No Warranties"
The District makes no warranties of any kind, whether expressed or implied, for the service it is providing.  The District will not be responsible for any damages the user suffers.  This includes loss of data resulting from delays, non-deliveries, missed deliveries, or service interruptions caused by its negligence or the users' errors or omissions.  Use of any information obtained via the Internet is at the user's own risk.  The District specifically denies any responsibility for the accuracy or quality of information obtained through its services.
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PRIVATE 
Indemnificationtc  \l 2 "Indemnification"
The user agrees to indemnify the School District for any losses, costs, or damages, including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of these procedures.

PRIVATE 
Securitytc  \l 2 "Security"
Network security is a high priority.  If the user can identify a security problem on the District Network or Internet, the user must notify appropriate personnel.  Do not demonstrate the problem to other users.  Users shall not reveal their passwords to other individuals.  Attempts to log-on to the District Network or Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk may be denied access to these resources.

PRIVATE 
Vandalismtc  \l 2 "Vandalism"
Vandalism will result in cancellation of privileges and will be reported to the legal authorities for possible prosecution.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any other network.  This includes, but is not limited to, the uploading or creation of computer viruses.

PRIVATE 
Telephone Chargestc  \l 2 "Telephone Charges"
The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line costs.
PRIVATE 
Limited Resourcetc  \l 2 "Limited Resource"
Activities that are deemed by the network supervisor to cause unreasonable demand on network capacity or disruption of system operation are prohibited.  Users shall not post chain letters or engage in "spamming".  Spamming is sending unsolicited messages to a large number of people, or sending a large number of unsolicited messages to one or a few individuals.
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INTERNET AND DISTRICT NETWORK ACCESS PERMISSION LETTER TO PARENTS

Dear Parent/Guardian:

The School District wishes to offer your child limited access to the Internet and other network-related activities.  The Internet is a collection of thousands of interconnected computer networks.  The vast amount of information contained within the Internet's libraries can provide valuable learning opportunities to students.

Your authorization is needed before your child may use these resources.  The attached regulations for student use of computers, technology and the District Network should be read carefully and understood by all users.  As parents/guardians, you should review it in detail with your children before they begin using the Internet and other network related activities in their classroom.

A limited filtering system is in place to prevent access to certain unacceptable sites on the Internet.  However, it is important to understand that no solution is perfect and we cannot guarantee that students will only have access to educational materials.  Ultimately, parents/guardians are responsible for setting and conveying the standards that their child should follow.  To that end, the School District supports and respects each family's right to decide whether or not to authorize Internet and other network related activities access.

If you agree to allow your child to have access to the Internet and other related activities, sign the enclosed Acceptable Use Agreement and return it to your school.

Sincerely,

ACCEPTABLE USE AGREEMENT

STUDENT USE OF COMPUTERS, TECHNOLOGY AND THE DISTRICT NETWORK
PRIVATE 
STUDENTtc  \l 3 "STUDENT"
I understand and will abide by the regulations for student use of computers, technology and the District Network.  I further understand that a violation of the regulations is unethical and may constitute a criminal offense.  Should I commit any violation, my access privileges may be revoked, school disciplinary action or appropriate legal action may be taken.

Your signature on this Acceptable Use Agreement is legally binding and indicates that the party (parties) who signed has (have) read the regulations carefully and understand(s) their significance.
Student name: _______________________________ Grade: ____________

(Please Print)

Student's signature: ________________________ Date: _____________

PRIVATE 
PARENT OR GUARDIANtc  \l 4 "PARENT OR GUARDIAN"
A parent or guardian also must sign this Agreement.
As the parent or guardian of this student, I have read the regulations for student use of computers, technology and the District Network.  I understand that this access is designed for educational purposes and that the School District has taken precautions to eliminate controversial material.  I also recognize, however, that it is impossible for the School District to restrict access to all controversial materials and I will not hold the District responsible for materials acquired on the network.  Further, I accept full responsibility for supervision if and when my child's use is not in a school setting.

I hereby give permission to issue a user account for my child and certify that the information contained on this form is true and correct.

Parent/guardian name: ___________________________ Grade: ________

(Please Print)

Parent/guardian signature: ______________________ Date: _________

Please return to the building administrator within one week from the day of enrollment.

AR-1322.2
STAFF USE OF COMPUTERS, TECHNOLOGY AND THE DISTRICT NETWORK
PRIVATE Acceptable Usetc  \l 2 "Acceptable Use"
The use of computers, technology and the District Network must be consistent with the educational objectives of the School District.  All School District electronic resources must be used in a responsible, efficient, ethical and legal manner.  Failure to adhere to these regulations will result in loss of user privileges, disciplinary action, dismissal and/or appropriate legal action.

PRIVATE Privilegestc  \l 2 "Privileges"
The use of the District's electronic equipment and networks is a privilege, not a right.  The District Administration will make all decisions regarding whether or not a user has violated this authorization and may deny, revoke, or suspend access at any time.

PRIVATE Oversighttc  \l 2 "Oversight"
Staff will preview the materials and sites they require or recommend students access to determine the appropriateness of the material contained on or reached through the site.  Staff will assist their students in developing the skills to ascertain the validity of information. 
PRIVATE Unacceptable Usetc  \l 2 "Unacceptable Use"
The user is responsible for his or her actions and activities involving electronic resources.  Some examples of unacceptable uses are:

Using personally owned devices on the district network without prior approval by the district technology coordinator.

Using the network for any illegal activity, including violation of copyright or other contracts, or, receiving or transmitting any material in violation of any U.S. or State law.

Unauthorized loading or downloading of software, games or files, regardless of whether they are copyrighted or devirused.

Downloading copyrighted material for other than personal use.

Commercial or for-profit uses.

Wastefully using resources, such as file space.

Destroying, modifying or abusing hardware or software.
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Gaining unauthorized access to resources, files, passwords or other users' accounts.

Accessing fee services via district technology without specific permission from the Building Principal and district technology coordinator.

Accessing, receiving, transmitting or re-transmitting material regarding students, parents/guardians or district employees that is protected by confidentiality laws.  If material is not legally protected but is of a confidential or sensitive nature, great care shall be taken to ensure that only those with a "need to know" are allowed access to the material.  Staff members shall handle all employee and student records in accordance with School District policies and regulations.

Invading the privacy of individuals.

Disrupting the work of others.

Posting material authorized or created by another without his/her consent.

Impersonation of another user, anonymity and pseudonyms.

Sending or accessing encrypted information.

Commercial or private advertising, or political lobbying.

Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, pornographic, threatening, discriminatory, offensive, harassing, or illegal material.

Using or attempting to use the resources while access privileges are suspended or revoked.
PRIVATE No Expectation of Privacytc  \l 2 "No Expectation of Privacy"
Use of the District's electronic resources, including e-mail, is not private.  The District reserves the right to log, monitor, examine, evaluate, and disclose solely at its discretion, the contents of all files, communications, or other usage on or conducted through these resources despite any designation of privacy by either the sender or recipient.

PRIVATE No Warrantiestc  \l 2 "No Warranties"
The District makes no warranties of any kind, whether expressed or implied, for the service it is providing.  The District will AR-1322.2, Con’t.
not be responsible for any damages the user suffers.  This includes loss of data resulting from delays, non-deliveries, missed deliveries, or service interruptions caused by its negligence or the users' errors or omissions.  Use of any 

information obtained via the Internet is at the user's own risk. The District specifically denies any responsibility for the accuracy or quality of information obtained through its services.

PRIVATE Indemnificationtc  \l 2 "Indemnification"
The user agrees to indemnify the School District for any losses, costs, or damages, including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of these procedures.

PRIVATE Securitytc  \l 2 "Security"
Network security is a high priority.  If the user can identify a security problem on the District Network or Internet, the user must notify appropriate personnel.  Do not demonstrate the problem to other users.  Users shall not reveal their passwords to other individuals.  Attempts to log-on to the District Network or Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk may be denied access to these resources.

PRIVATE Vandalismtc  \l 2 "Vandalism"
Vandalism will result in cancellation of privileges and will be reported to the legal authorities for possible prosecution.  

Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any other network or equipment.  This includes, but is not limited to, the uploading or creation of computer viruses.

PRIVATE Telephone Chargestc  \l 2 "Telephone Charges"
The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line costs.

PRIVATE Limited Resourcetc  \l 2 "Limited Resource"
Activities that are deemed by the network supervisor to cause unreasonable demand on network capacity or disruption of system operation are prohibited.  Users shall not post chain letters or engage in "spamming".  Spamming is sending unsolicited messages to a large number of people, or sending a large number of unsolicited messages to one or a few individuals.

AR 1322.2 Approved: 8/13/01
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Rental Fees For School Facilities and Equipment       
     1325

Application for use of any school facility must be made to the Building Administrator. The use of school buildings and grounds shall be limited to meetings open to the public.  

The use of buildings and grounds shall not be granted for:

· Activities which interfere with the regular day or night programs of the District.

· The promotion of partisan politics or individual candidates for political offices.

· Any event in which food is served from the kitchen unless a member of staff is present.

Any damage to the building fixtures, and equipment is the responsibility of persons or organizations using the facility.

The authorized representative of the person or organization using facility must sign an application for use of any facility.

The Superintendent or his/her designee will determine the appropriate category an organization will be placed in regarding payment of rental charges.  In addition, the District reserves the right to deny the use of the facility to any person or organization at any time.

The Board of Education reserves the right to accept or reject any application.

RENTAL FEES
All use of personnel for preparation or clean-up after use, shall be paid for at the actual rate of pay or at the overtime rate of pay, whichever is appropriate.

Requests for use of facilities will be subject to waiver of fees if deemed to be of benefit to the students of the District.

The District reserves the right to increase fees on rental agreements at any time.  Rental fees will be recommended by the Director of Business Affairs and approved by the Board of Education.

All rates reflect the minimum rate fee of two hours of time.
PRIVATE 
Policy 1325 Approved 7/14/08tc  \l 5 "AR-1325 Approved 10/9/00  "
Facility Use Contract
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Once a school facility has been determined to be available for rental a rental contract shall be executed between the renter or an authorized representative of the organization renting the facility and the Principal of the School.  The contract shall specify the following:

1.
The name of the person, persons, or organization responsible for renting the facility and who will be responsible for any loss, breakage, or damage to rental equipment.

2.
The date and time(s) of the activity. 

3.
The site and required equipment.

4.
The custodian to be assigned to the activity.  The use of custodial personnel for the preparation of the facility for its requested use and for the clean-up following the use, shall be paid at the actual rate.

5.
The rental fee and any deposit required.

Legal Reference:
79-10,106

School Houses. Use For Public Assemblies, Rental.





79-10,107

School District Property, Lease Authorized.

Policy  Approved: 1/10/05
Guidelines for Use of School Facilities
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Following are guidelines for use of school facilities:

  I.
Guidelines For Gymnasium Supervision


A.
The date and time limit of the activity must be cleared with the superintendent of schools or the building principal, and a rental agreement must be completed if appropriate.


B.
The person sponsoring the activity should check with the superintendent and/or the building principal to find out if he or she should get a key for the building or if the custodian will open and close the building.  Only the supervisor shall have use of the key.  


C.
The key to enter the facility shall be checked out on the day of the activity or on Friday if it is a weekend activity if appropriate.


D
The key shall be returned upon completion of the activity.


E.
The sponsor(s) of the activity shall properly supervise all persons in the building.  


F.
The sponsor(s) shall be responsible for building security during the activity.


G.
The sponsor(s) are liable for any damage to the building or equipment during the use of the facility.


H.
Any student, group, or student organization using any of the gymnasiums will not be allowed to use foot wear, either street or athletic, or wear other types of clothing that may leave scuff marks or scratches on the gym floors.  Each teacher, sponsor, and coach shall be responsible for enforcing this regulation.  Additionally, students are encouraged not to purchase shoes that are capable of leaving dark scuff marks on the floors of school halls and classrooms.


I.
Only the gym and showers will be used.


J.
The sponsor(s) will furnish all equipment except that approved by the school administration and agreed upon as written in the rental agreement.


K.
The sponsor(s) will insure that the showers and lights are turned off and all doors are locked when the 
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activity is completed.


L.
Smoking will not be permitted in the building.


M.
There will be no use of alcoholic beverages, illegal drugs, or gambling on the premises.


N.
The school administration should be informed of any



problems that may occur.


O.
The sponsor(s) shall assume full liability resulting from the use of the facility.

 II.
Guidelines for Classroom Supervision:


A.
The date and time limit of the activity must be cleared with the superintendent of schools and the building principal, and a rental agreement must be completed if appropriate.  


B.
The person sponsoring the activity should check with the superintendent of schools and/or the building principal to find out if he or she should get a key for the building or if the custodian will open and close the building.  Only the supervisor will have use of any issued keys.


C.
The sponsor(s) shall be responsible for the supervision of all persons in the building.


D.
The sponsor(s) shall be responsible for the security in the building.


E.
The sponsor(s) shall be responsible for any damage resulting to the building or equipment during its use.


F.
The activities that will be conducted will not violate the anon of good morals, nor promote manners that could be injurious to the building, grounds, or equipment.


G.
The sponsor(s) shall assume full liability resulting from all activities.


H.
The sponsor(s) shall clean up and secure the building upon completion of the activity.


I.
The sponsor(s) shall insure that all equipment is returned to its proper place upon completion of the activity.
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J.
No smoking, use of alcoholic beverages, illegal drugs, or gambling shall be permitted on the premises during the activity.


K.
The sponsor(s) will inform the administration of any problems resulting from the activity.

III.
Guidelines For Use of Audio-Visual Equipment


A.
The administration may approve the use of audio-visual equipment for the use of eligible local community groups when not in use by the school, and the group agrees to be responsible for any damage to the equipment.

Legal References:
79-605

Transportation, Schedule of Fees, Determination of Cost of operation.





79-610

Pupils, Transportation, Driver, Liability Policy, Conditions.





79-10,106

School Houses, Uses for Public Assemblies, Rental.

Policy Approved: 8/25/94

Reaffirmed: 4/14/11  

Use of Elementary Playground Facilities
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The board of education believes that the elementary school sites and facilities should be used for the year-around development and recreation of the boys and girls of the City of Beatrice.  The following guidelines shall apply to summer use of the elementary school sites:

1.
All sites will be made available to properly supervised groups without charge and these sites should provide sufficient area to accommodate more than one program.  However, in case of conflict, any program of recreation sponsored by the City of Beatrice will have first priority.  

2.
Because of the limited space available at the Stoddard School site, baseball shall be limited to the Lincoln, Cedar and Paddock Lane sites.  The placing of temporary objects such as light poles, backstops, etc., shall be subject to approval of the superintendent of schools.  The expense of placing and removing objects shall be borne by the sponsoring agency.


























   Policy Approved: 8/25/94


Reaffirmed: 4/14/2011

Building Security - Keys/Access Codes




1331


Prudent control of keys or access codes to district facilities is essential in exercising responsible custody of school district assets.  Use of keys/access codes by individuals for access to, or use of any building room, area, vehicle or equipment is authorized only when approved by the building principal, the designated central office administrator, or the director of buildings and grounds.  Individuals receiving keys/access codes are not to loan, or otherwise make available, any key/access code assigned or issued to them for their use and safekeeping.


Keys/access codes will be issued, or authorized for use by the building principal, the designated central office administrator, or the director of buildings and grounds.  The administrator or director will normally issue keys/access codes only to those individuals who may request them and who are directly responsible to that person.  In cases where the employee reports to more than one person, the administrator or director who has oversight responsibility for the building, room, area, vehicle ore equipment will exercise approval authority.


Requests for permanent issuance of keys shall be made only in those instances where the employee needs a key in order to carry out his or her normal activities necessitated by the responsibilities of the position the employee holds.  When the need for a particular key is of a temporary nature, a key may be issued on that basis and, if issued, must be returned immediately following termination of the need for its use.  Access codes for the keyless entry system will be limited to a period of time and may be changed during that period for security reasons.


Replacement of lost or stolen keys or requests for duplicate keys will be authorized by the building principal, designated central office administrator, or director of buildings and grounds.  The board of education prohibits the replacement or duplication of keys except by the designated person.


The administrator or director who has been assigned key/access code control responsibility will maintain a key/access code control system using forms provided for that purpose.  The control system form requires the following:


1.
The name(s) of the person(s) being issued the key(s)/access codes.


2.  
A description or identification of the building, room, area, vehicle or equipment for which the key/access code is intended.


3.
A statement indicating that the individual being issued the key/access code accepts responsibility for 
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safekeeping thereof, assurance that the key/access code will not be loaned or otherwise make available to any unauthorized person(s), and that the key will not be duplicated in any unauthorized manner.


4.
A list of the fees to be charged for loss of keys and the deposit fee required for non-school employees.


5.
If access involves a group of people, a notation limiting access to just those individuals.


6.
A statement of understanding that any damages caused because of access granted with the keys/access codes will be the sole responsibility of the individual accepting the keys/access codes to pay for any damages.


7.
An understanding that the individual signing the form is responsible for maintaining proper behavior of any group or organization's members.  Examples of inappropriate behavior are allowing access to unauthorized use area, running in the hallways, allowing members of groups or organizations to be in unsupervised areas.


8.
The individual's signature on the form indicating that the stated conditions are acceptable and that all privileges will be revoked if any of the responsibility provisions are not followed.


All forms are to be maintained by the designated administrator or director in a permanent file for the period of time the key/access code is in the individual's possession.  A list of funds on deposit from non-employees is to be maintained by the designated administrator or director.  The form and/or deposit will be surrendered to the individual in exchange for the key(s) or at the end of the access code period.  The administrator or director will review the file no less than once annually to determine the appropriateness of the key(s)/access code(s) authorized for use by the employee.


Forms for key/access code use authorization are available from the designated administrator or director.

Policy Approved 3/8/98

Reaffirmed: 4/14/2011
Relationship With Other Governmental Agencies
Police and Fire Departments
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The administration shall ensure that a cooperative effort is maintained between the officials of the school district and law enforcement  agencies.  It is paramount that the rights of the school, the home, the civil authorities, and the individual are clearly understood and protected.


Educational programs designed to make the youth of our schools sensitive to the need for and the practice of good safety habits will be sponsored jointly by the school district and the fire department.  The school staff and administrators are urged to cooperate with personnel of the fire department in every possible way.

Legal Reference:
28-710 

Child Abuse or Neglect, 





through

Reporting, Investigation.





28-717
 







79-705      State Fire Day, Fire 

through        
Prevention





79-706         State Fire Marshall, School, 








Exits .





81-527

Fire Drills.

Policy  Approved: 8/25/94  
Reaffirmed:  9/12/11   

Health Departments
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The Gage County School District No. 15  shall cooperate with health agencies in developing procedures for the control of communicable diseases in the school.  All procedures shall conform to the regulations for the communicable disease control set up by the state health department.


It shall be the responsibilities of the principal and school nurse to assist in meeting the provisions of the health department concerning communicable and contagious diseases by promptly reporting to the superintendent of schools the presence of any such disease.  Re-entry of students diagnosed as having been infected with a communicable disease will be allowed only upon the recommendation of a reputable medical authority, and the school will reserve the right to seek independent medical advice on such situations.


The school district will participate in school immunization clinics if approved, recommended, and directed by county or state health agencies.  

Legal References:
79-214

Admission of Children, Evidence of physical Examination.





79-248
   
Physical Examinations,  





through

Contagious or Infectious  




79-253

Disease, Duties of Department   






of Health, Employment of a  








Physician.

Policy  Approved: 8/25/94  
Reaffirmed: 9/12/11  
Welfare Agencies
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School principals and counselors shall be responsible for detecting and referring those students in need of welfare assistance.  Principals or counselors shall keep current a reference file of authorized community agencies and officials who can render assistance when needed.

Policy  Approved: 11/10/97

Reaffirmed: 9/12/11

County and Intermediate Units
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The Gage County School District No. 15 will participate in the services offered by Educational Service Unit No. 5 and/or other regional agencies if the services meet the educational needs of the students in the district.

Legal Reference:
23-3301 





through

County Superintendent, General





23-3311

Duties.





79-1202 







through

Educational Service Units, 




79-1239

Duties, Services. 

Policy  Approved: 8/25/94
Reaffirmed: 9/12/11  
Relations with Area, State, Regional, and National Organizations 

Relations With Activities Associations

and Athletic Conferences
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The board supports the concept of membership for this school district in associations which will enable our school to benefit from cooperative development and supervision of our educational program.


The board, in entering into any such membership, recognizes and agrees that any administrative or legal action contemplated by the board in the name of the schools must conform to the published policies, rules and regulations of any such association.


If conflict between the policies, rules and regulations of this school district and those of any association in which this district maintains membership should arise, the board reserves the right to decide whether its policies, rules and regulations should be placed in harmony with those of the association, or the membership should be terminated.

Legal Reference:
79-512

Association of School Boards, Membership Dues, Payment Authorized.

Policy Approved: 8/25/94

Reaffirmed: 9/12/11














