BEATRICE PUBLIC SCHOOLS
SICK LEAVE BANK DONATION FORM

The Sick Leave Bank is a voluntary program to provide additional paid leave for employees who have exhausted their leave benefits as a result of a catastrophic illness, injury or disability during the school year.  The Sick Leave Bank is available to all staff who qualifies for sick leave.  The maximum amount of sick days an employee may donate during any given school year is one (1) day.

I ______________________________(print name) voluntarily donate one day of my sick leave to the Sick Leave Bank.  I understand the day I donate will be deducted from my sick leave balance.

___________________________________			_____________
Signature							Date


During this initial start up of this policy, staff (who qualify) will have from January 1, 2012 to January 31, 2012 to donate to the sick leave bank.  In subsequent years the donation window will be at the start of the school year.  Each year the sick leave bank committee will review the number of days in the sick bank and determine if additional days are necessary.


